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   Grant Application Cover Sheet

Virginia House District:             Virginia Senate District:         Congressional District: 


SPONSORING ORGANIZATION 

Address



Phone                                     Fax                                E-mail


PROJECT DIRECTOR


Address



Phone                                     Fax                                E-mail


FISCAL OFFICER


Address



Phone                                    Fax                                  E-mail


PROJECT TITLE


Date(s)                                           Location(s)


Estimated Attendance                   Fee (if any)


VFH FUNDS REQUESTED  $                     Cost Share  $                         TOTAL  $

FORMAT AND BRIEF DESCRIPTION OF THE PROJECT (150 words or less)

HAVE FUNDS FOR THIS PROJECT BEEN SOUGHT ELSEWHERE?  No        Yes

(If yes, explain in project description.)

NAMES AND POSITIONS OF THOSE INVOLVED IN PLANNING THE PROGRAM.

(Include name, address, telephone number, email and academic discipline or professional field for each person listed.)

CONSULTANTS, RESOURCE PERSONNEL, AND SPEAKERS WHO WILL PARTICIPATE IN THE PROGRAM.

(Include name, address, telephone number, email and academic discipline or professional field for each person listed.)

Proposed Budget

	
	VFH Funds

Requested 1

	Cost Share

Cash 2

	Cost Share

In-Kind 2

	Total



	SALARIES (Itemize)


	
	
	
	

	STIPENDS/HONORARIA3 (Itemize)


	
	
	
	

	TRAVEL AND SUBSISTENCE (Itemize)


	
	
	
	

	SUPPLIES (Itemize)


	
	
	
	

	PROMOTION


	
	
	
	

	PRINTING


	
	
	
	

	POSTAGE


	
	
	
	

	TELEPHONE


	
	
	
	

	EQUIPMENT RENTAL


	
	
	
	

	FACILITIES RENTAL


	
	
	
	

	OTHER (Itemize)


	
	
	
	

	TOTAL PROJECT COSTS


	
	
	
	


Signature of Project Director*                                                                      Date


Signature of Financial Officer*                                                                    Date


1 VFH funds requested cannot be more than 50% of the total cost of the project.

2 Cost share funds, cash and in-kind (non-cash), to be contributed from non-federal sources other than VFH.

3 No more that $500 of VFH funds may be paid to any one speaker for one presentation or one day’s participation.

If necessary, please attach a more detailed itemization of funds requested. Recipients of VFH funds for salaries and honoraria must be named.

Travel, printing, and promotion costs, in particular, should be itemized or otherwise explained.

* This page must be signed in original ink. Applications submitted without original ink signatures will not be accepted.
Proposal Requirements 

Except as noted elsewhere all grant applications should include the following attached separately: 
1. A separate narrative that provides: 

· A rationale or statement of need, why the project is important 

· A concise but thorough description of the project 

· An explanation of the relationship between the work proposed and the mission of the applicant organization 

· A list of key project personnel and a description of their role(s) 

· Evidence of the direct involvement of humanities scholars 

· A plan of work, including a schedule for completion of the project 

· Identification of audiences to be served 

· A plan for promoting the project and reaching the audience(s) identified 

· A description of project outcomes and anticipated benefits 

· A description of how the project’s success will be evaluated 

2. Resumes or vitae for key project personnel (Open Grant Program, only) 

3. Letters of support (suggested but not required) 

4. Additional materials that may support the application (a list of exhibit items, for example) 

5. Any other materials or information as described in the Special Guidelines section for film and video grants, teachers’ institutes and seminars, digital media projects, and oral history projects. 

The completed application plus 15 copies should be submitted for the Open and African American Mini-Grant programs. All applications must be postmarked by the application deadline. Facsimile and electronic submissions will not be accepted. Use white, letter-size paper. Staple each complete copy, including the original, in the upper left-hand corner. Do not use binders, covers, or title pages. Mail applications to:
Virginia Foundation for the Humanities

145 Ednam Drive

Charlottesville, VA 22903







