










Basic Data - 1PRIVATE 


BASIC DATA FORM
Sponsoring Organization:










Address:













Project Title:












Grant Number:




Co-Sponsor(s):













BUDGET:



Funds Awarded


Funds Expended



VFH Grant   











Cost Share




Cash













In-kind











TOTAL











Setting:

Academic




non-academic cultural (e.g. library, museum)




Community (includes elementary & secondary schools)




Media (e.g. television, radio broadcast)

If project activities took place in a variety of settings, please select the principal setting.  Space is provided below to list actual settings.

Program Activities (Please list data for all activities.  If more space is needed, attach a separate sheet):

Date

Activity

City/Town

Setting

Attendance











Basic Data - 2

Target audience
(Check all that apply):






Which groups did you

Which groups did you 






propose to reach?

succeed in reaching?

African-Americans


           


___________         

Asian Americans



           


            


Business community


           


___________         
Community leaders


           


           


Economically disadvantaged  
           


           


Elderly




           


           



General public



           


___________         
Government officials


           


___________         
Handicapped



           


           








Hispanic Americans


           


___________         
Labor group



           


___________         
Native Americans


           


___________        
Occupational/professional

           


___________
 
Other ethnic group (specify)
           


___________         
Rural communities/Farmers

           


___________         
Scholarly community


           


___________         
Special interest group

           


___________         
Students




           


___________         
Teachers




           


___________      
Women





           


___________         
Others (specify)


           


___________        
Character of audience: (estimate percentage)

A.

Male




 C.

Black




Female





White












Other ethnic


B.

under 25
(specify)

 D.

Business

Homemakers




26-60






Labor


Retired



Over 60





Academic

Student










General Public
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List humanities scholars, consultants, advisors, and others involved in the project (attach separate sheet if necessary):

Name & Address

    Discipline


     Affiliation

   Function











Basic Data - 4

Broadcast Media:
For broadcast media projects, give the most realistic estimate of viewer/listener audience.

Date

Broadcast



Estimated Audience
In your judgment, what was the overall level or degree of the humanities scholars' contribution to the subject and purpose of the project?  (Circle the appropriate number on the scale.)

very low 











  very      high


    1 
2
 3
  4
    5
     6
 7
  8
   9
   10 

In your opinion, what was the overall degree or level of the humanistic approach or content of the project?  Note that this question is distinct from the previous one, and asks "How integral was the viewpoint of the humanities in this project?"

very     











  very

little











  much



1
 2
  3
   4
    5 
6
 7
  8
   9
   10 

Promotion
(Circle the method(s) of publicity and promotion that you employed.  List other promotional activities on reverse side.)



Method










Frequency
Direct (to individuals, through phone,

0
 1-24
 25-74

75 or more



  word of mouth, or personal



  invitation)


Radio/TV
(number of airings of promo


0
 1-2
 3-19

20 or more




spots or news coverage that 




you know occurred)

Newspapers (number of ads,





0

1
 2-5

6 or more




  announcements, or articles)

Mailings/flyers (number of direct



0
10-49
50-199 
200 or more





mailings, flyers/posters)

Has the project director(s) had any past experience with the VFHPP as a director, project consultant, or program participant?





 Yes


 No




















Basic Data - 5
The following media materials have been supplied to the Virginia Foundation:

Please include grant # on material or cover letter in the package.

# of copies



Type of material



If to follow, give date






16 mm film



















3/4" video cassette(s)















audio tapes



















slide-tape show


















slide show



















exhibit




















printed proceedings
















publication



















Other (describe)












(End of Basic Data Form)

Send one Basic Data Form with the final narrative report, originals of all survey sheets, and two copies of the Financial Report (bound separately).  See "Reports and Materials Checklist" on the first page of the Grant Manual. 

NOTES ON SPECIAL PROJECTS


There are certain projects for which the evaluation forms and surveys enclosed in this manual will not be entirely appropriate. Evaluation procedures for some of these projects are listed below. If you feel that your project cannot use the standard evaluation, contact the VFHPP immediately so that an appropriate evaluation can be devised.



PROJECT TYPE




EVALUATION PROCEDURE


Media







Fill out all pertinent parts of the BASIC DATA FORM.  Instructions for the EVALUATION NARRATIVE remain the same.  Include the best estimate of media audience, and explain how you arrived at this estimate.  If it is possible to survey a portion of the media audience, use the AUDIENCE SURVEY forms.













For projects which have a media broadcast as part of their planned program activities, simply list the broadcast on the BASIC DATA FORM in the space labeled "Broadcast media" on page 4 of the form.  Please provide an estimate of the audience if possible.



Scripts







Fill out all pertinent parts of the BASIC DATA FORM. Instructions for the EVALUATION NARRATIVE remain the same.



Development Grants



Fill out all pertinent parts of the BASIC DATA FORM.  A resulting grant application to the VFHPP suffices for the EVALUATION NARRATIVE.  If no grant application is forthcoming, please explain why in the EVALUATION NARRATIVE.



Exhibits






Fill out all pertinent parts of the BASIC DATA FORM.  While AUDIENCE SURVEY is not required, keep a register at the exhibit to record the number of people and their home towns. Complete the EVALUATION NARRATIVE.

