

Survey Forms:  Instructions


The following AUDIENCE SURVEY FORM and PROGRAM PARTICIPANT SURVEY FORM contain questions that will give the Virginia Foundation some good indications of the effectiveness of your particular project, and of the Foundation's program as a whole.  It is very important that this information be collected, and it is your responsibility as project director to see that the surveys are distributed and collected at the best times.  Please tabulate the information (instructions below), and include with the BASIC DATA FORM.



For certain projects (such as the writing of film scripts, exhibits), all or parts of this questionnaire may not be appropriate.  Please refer to the SPECIAL PROJECTS section in this case.



The survey does not cover all areas of information that you or your organization may wish to know.  If there is specific, additional information you would like to collect from the audience, you may distribute a separate questionnaire.  The survey may be reproduced as it is.



The best time to administer the survey will vary from project to project depending on format and logistics.  We are interested in the highest return, so plan accordingly.  We would be happy to offer suggestions if you are having trouble with the logistics.



Once you have collected the surveys, number them for convenience. On a blank survey form note the number of responses for each answer.  In addition, note for each question the number of no responses (NR), as well as incorrect responses (IR).  [An incorrect response is one where two or more choices were marked when the instruction called for only one choice.  In cases of incorrect responses, none of the choices are to be tabulated as correct responses.]



You will want to use much of this information in the EVALUATION NARRATIVE.  Please remember that while the AUDIENCE SURVEY is very important, it is only part of your evaluation.  Don't worry if the results do not meet your expectations.  Report the data as collected and comment on it in the EVALUATION NARRATIVE.


PROGRAM PARTICIPANT SURVEY

(to be completed by program speakers, panelists, discussion leaders)

Program Title 





















As a participant in this program, you can help us to improve future programs.  Please take the time to answer all questions.  Any additional comments you wish to make will be appreciated.  Thank you for your help.

Were you involved in developing the proposal for this project?


Yes

No

Have you participated in other projects supported by the VFHPP?


Yes

No

Was there good, productive dialogue between the audience and the participants?

Yes

No

Were humanities scholars central to this program's activity? (circle)

not
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Were the perspectives and insights of the humanities integral to this activity?

very
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little
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     much

Overall, how would you rank this program, considering such factors as interest, content, presentation, organization, discussion?

poor



















  excellent



1

2

3

4

5

6

7

8

9

10

Do you think your participation in this and other public humanities programs will meet with any recognition by your home institution?



Yes

No

If yes, what kind of recognition?




What were your general impressions of the program:  its strengths, weaknesses, success, value, and importance (continue on the back of this sheet, if necessary)

Please return this form to the organization sponsoring this program or project.  If you would like further information about the Virginia Foundation for the Humanities and its programs, please write the Virginia Foundation for the Humanities, 145 Ednam Drive, Charlottesville, Virginia  22903-4629, or call (434) 924-3296.


AUDIENCE SURVEY
Program Title 





















We need your opinion of this program so that future programs throughout the state can profit from experience.  Please answer the questions below, and add any comments you wish.  Return the form to the organization sponsoring the event.  You need not sign the form.  Thank you for your help.

Overall, are you satisfied that this program was worth your attendance? (circle)

not

    


















  very

satisfied  1
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  4    5    6
  7 
 8    9     10
   satisfied

What did you like best about this program?

What did you like least about this program?

Do you have suggestions for improving future programs?

How did you first learn about this program?  (check only one)


Television


Word of mouth



Can't remember


Radio




Brochure, poster


Other (specify)


Newspaper



Mailing, invitation








Please return this form to the organization sponsoring this program or project.  If you would like further information about the Virginia Foundation for the Humanities and its programs, please write the Virginia Foundation for the Humanities, 145 Ednam Drive, Charlottesville, Virginia  22903-4629, or call (434) 924-3296.

